
From 

Scioo/ 

Mrs. Prathusha 
Assistant Professor of EEE, 
Sanskrithi School of Engineering. 

To, 
The Principal, 
Sanskrithi School of Engineering. 

1, Mrs.Prathusha, have been working as Assistant professor in the Department of 

EEE at this organisation. 

lam pregnant for the last 8 months and my delivery is due on 24-04-2020. I seek to 

apply for maternity leave from 20-03-2020 to 20-06-2020, as suggested by my 

gynaecologist. I will be unable to work during the leave of absence. 

Kindly approve my maternity leave for the aforementioned period and initiate my 

benefits as per the maternity leave policy of the firm. 

Thanking you sir. 

Date: 19 )0 3)2o 

Pringoai 
saaskrithi Soo oEagineering 

Seedupalti Ro. .:3:s:3m. 

PUTTA2. 

Yours faithfully, 

Mrs.Prathusha, 
Asst.Professor of EEE 

Sanskrithi School of Engineering 



SANSKRITHI SCHOOL OF ENGINEERING 
(AFFILIATED TO JNTUA, ANANTAPUR & APpROVED BY AICTE, NEW DELHI) 

1. Name of the Staff 

2. Designation 

3. Department 

4. Reason 

LEAVE APPLICATION FORM : CLEL/CO/0D/PERMISSION 

5. Date of Leave / Permission 

6. Number of Days 

Name of the Staff & Designation 

Department 

Day & Date Class Hours 

SSE 

PUTTAPARTHI-515 134. 

: MYA Pralhyusha 

:EEE 

Signature of the Staff 

Maternity 

Alternate Arrangement (To be Retained by HOD) 

: 2o/03/ 2010 to 20/06/2020 

3 Montta. 

Name of the 
Alternate Staff 

CAO 

Signature of the 
Alternate Staff 

* Alternate Staff : Should handle the subject for the same Class 

CAO 

sQhool o 

Sig. of Applicant 

Compensatory hours details 
Day & Date Class 

Ckarman 

Hour 

Priuicipal yanskrih; npcipaiineering 



From 

Mrs. Dr.V.Bhagyalakshmi 
Associate Professor of H&S, 
Sanskrithi School of Engineering. 

To, 
The Principal, 
Sanskrithi School of Engineering. 

1, Dr.V.Bhagyalakshmi, have been working as Assistant professor in the Department 
of H&S at this organisation. 

l am pregnant for the last 8 months and my delivery is due on 26-08-2021. I seek to 
apply for maternity leave from 22-07-2021 to 22-10-2021, as suggested by my 
gynaecologist. I will be unable to work during the leave of absence. 

Kindly approve my maternity leave for the aforementioned period and initiate my 
benefits as per the maternity leave policy of the firm. 

Thanking you sir. 

Date 91 lo>|20:) 

PrÍncipal 

:anski 

Schonl 
of 

Engineering 

nedu 

ihirgram. 

(?4. 

: 

Yours faithfully, 

V.Bhagyalakshmi, 
Associate .Professor of H&S, 

Sanskrithi School of Engineering 



SANSKRITHI SCHOOL OF ENGINEERING 

(AFFILIATED TO JNTUA, ANANTAPUR& APPROVED BY AICTE, NEW DELHI) 

1. Name of the Staff 

2. Designation 

3. Department 

4. Reason 

LEAVE APPLICATION FORM: 
CL/ELLCO/OD/PERMISSION 

5. Date of Leave / Permission 

6. Number of Days 

HOD 

Department 

sSE 

Day & Datel Class 

PUTTAPARTHI-515 134. 

Name of the Staff & Designation 

Hours 

DY V haggo lakstmi 

: A5s0Cite Profeoor 

:tHA 

Signature of the Staff 

Alternate Arrangement (To be Retained by HOD) 

Mattnity 
: 22 \0 /202| 

3 Montts 

Name of the 
Alternate Staff 

CAO 

to 

Signature of the 
Alternate Staff 

* Alternate Staff : Should handle the subject for the same Class 

CAO 

22 /10/202| 

Sig. of Applicant 

schoof 

Compensatory hours details 

Class Day & Date 

Fwau clod to 

sEnsTpincipal 

Hour 



SANSKRITHI SCHOOL OF ENGINEERING 
(AFFILIATED TO JNTUA, ANANTAPUR & APPROVED BY AICTE, NEW DELHI) 

1. Name of the Staff 

2. Designation 

3. Department 

4. Reason 

LEAVE APPLICATION FORM: CL/EL/CO/ODPERMISSION 

5. Date of Leave / Permission 

6. Number of Days 

HOD 

Name of the Staff & Designation 

Department 

Day & Datel Class Hours 

SSE 

PUTTAPARTHI-515 134. 

Nadim 

Mrs NMadhuima. 

Signature of the Staff 

: Asistant Profesr. 

HAas 

Alternate Arrangement (To be Retained by HOD) 

Matenit 

: l2 l03|2ol8 to |2 o6 |2 018 

3 Montha 

Name of the 
Alternate Staff 

CAO 

* Alternate Staff : Should handle the subject for the same Class 

Signature of the 
Alternate Staff 

CAO 

shool of 

Mdlun 
Sig. of Applicant 

Compensatory hours details 
Class Day & Date 

frunudel 
(hairman 

Hour 

Principal 
nskrithi Serneib 

Engineering 



From 

Mrs. Madhurima 
Assistant Professor of H&S, 
Sanskrithi School of Engineering. 

To, 
The Principal, 
Sanskrithi School of Engineering. 

I, Madhurimai, have been working as Assistant professor in the Department of H&s 

at this organisation. 

Tam pregnant for the last 8 months and my deliverv is due on 16-04-2018. I seek to 

apply for maternity leave from 12-03-2018 to 12-06-2018, as suggested by my 

gynaecologist. I will be unable to work during the leave of absence. 

Kindly approve my maternity leave for the aforementioned period and initiate my 

benefits as per the maternity leave policy of the firm. 

th 
Schoo! 

Thanking you sir. 

Date: 

Anantap:: 

':gran. 
Principa! 

sansirithi 

SchooB cf 

Engineering 

Mrs.Madhurima, 
Asst.Professor of H&S, 

Sanskrithi School of Engineering 

Yours faithfully, 
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